Center Stage Software

1191 Luxton Street
Seaside, California 93955
Ph: 831.583.0641

Fax: 831.583.0643

How to add shows into Webtix

This is pretty straight forward: Just read the screen and add the login and password as instructed. See
screen shot below:

Once you have put in the login and password (george and spelvin, respectively), you will see another
screen pop up (see second screen shot below) which will allow you to change your login and
password. You will then be able to see how to add in your shows, etc.
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Login if you want to get any further

Login:

Fassward,
Lagin

VWbt sells bokets and gives vou reports - for specific shiowes only. This fesiure 1= designed to ket promoters ook at
hieir oem showes - and no one glse’s. Praompters can see bow sales are doing, and they can get a list of everyone
Coming - with seat locations.

1N youw i & test sale, you will se2 it here.

2 Al reports ars intendsed o be seleciad, copled, &nd pasted into 8 soreadsnes

A In reallife, vou would never allaw 2wone othar than 2 promater (or yoursell) accass to thasa raparts
4 Totry 2 report, login as george 2nd enter the password 25 spelvin

Done
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Logout
Changes Your Password
alior
Webtix Reports
Heport Tar the run of a shimy
Feport for 8 sngle perfomance
WalkCall Beport for a single perforrmance
for your comain
Diaily sates repoats for your domain
Pefnrnance Summany Fepart

Webtix Promoter Interface - Setup/Edit Shows and Performances

Edit an existing show
et a3 scnedule of all vour showes
Shime informiation and guick-nks for domain

Webtix Users Interface - AddiEdit/Delete Admin Users

Add 8 new user
Find 3 user o viewl=ditidelste




